CURRICULUM PROPOSAL FORM

APPLICATION FOR A NEW UNDERGRADUATE OR GRADUATE MAJOR, MINOR, OR PROGRAM
Click on shaded square and type in information. 
1. 
Submitted by Department       
2.
Title of Proposal       
3.
Approval Signatures
       ______________________________________________  
_____________________ 
 

       Chair, Proposing Dept./School             
   
                             Date

        ______________________________________________     
_____________________ 

       Dean of Proposing Dept./School          
                                                        Date     

        ________________________________________________________     
 _________________________               SACS Liaison Officer                                                                                      Date        
 

The next step in the process is public notice.  After completing the Curriculum Proposal Form, please forward one signed hard copy and an electronic copy of the proposal to Suzanne Barham.  Following the two-week notice, the proposal will be forwarded to either the School/College or University Curriculum Committee for review as noted in the “Curricular Review Process.”

          ________________________________________________________
_________________________

           Chair, University Curriculum Committee                                                     Date          
          ________________________________________________________
_________________________

            Provost                                                                                                         Date
If approved by the College/School Curriculum Committee, the proposal is forwarded to the Registrar for posting in the Catalogue.  If approved by the University Curriculum Committee, the proposal is presented to the Greater Faculty.  Approved proposals are signed by the Provost and then forwarded to the Registrar.

4.
Summary of the Proposed New Program       

5.
Rationale  
A. Identify specific assessment results and /or feasibility studies which support the proposed new program.      

B. Explain how the proposed new program supports the mission of the University.      

6. 
Identify the active learning strategies which will occur as a result of the proposed new program.
 FORMCHECKBOX 
  research
 FORMCHECKBOX 
  service learning
 FORMCHECKBOX 
  web-enhancement
 FORMCHECKBOX 
  international/intercultural study
 FORMCHECKBOX 
  other (explain)      


7.
Description of Program.   For the proposed new major, minor, or program, please complete the following table 

listing the courses in the proposed major, minor, or program.  (Add rows to the table as needed.)  

Complete Item No. 23 for each new course (see last page).  

	Name of major, minor, or program:      

	Course 
	Credit

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Total Number of Hours
	     


8.
Itemize Program Admission Requirements.  Attach additional page(s) if needed.

     


9.
New Academic Program of Study Administrative Checklist.  Has this checklist been completed by you and your dean?  Yes           No      
10.
Program Outcomes and Student Outcomes.  List the program outcomes and the student learning outcomes for the proposed major, minor, or program.  All outcomes must be stated in measurable terms.  Relate these outcomes to current strategic planning document. (Attach additional pages if needed.)



     


11.
Assessment Procedures.  List the assessment procedures which will be used to evaluate each program outcome and each student learning outcome.  Each outcome must have at least one assessment procedure. (Attach additional pages if needed.)


     

12.
Use of Assessment Results.  Explain how the results of the above assessments will be used to improve future program and student performances.  (Attach additional pages if needed.)


     


13.
Timetable.  Explain the timetable to begin the proposed new major, minor, or program.  Does this agree with the timetables in the current strategic planning document?

     
14.
Teacher Licensure.   Does this proposed major, minor, or program involve a state teacher licensure major or endorsement field?        If yes, please attach the approval form from the Teacher Education Committee.
15.
Curriculum Map.  For a new undergraduate major, minor, or program, attach a four-year curriculum map showing how a student in this program could graduate within four years.

     
16. 
Faculty and Staff.  Summarize current faculty and staff available to teach/support the proposed new major, minor, or program. 

     


Do current faculty meet SACS criteria to provide instruction associated with the major, minor, or program?      Yes        No      .  If the answer if No, explain the justification for current faculty who do not meet SACS criteria. 


     

Also, what additional faculty and staff will or may be needed to support the proposed new major, minor, or  program?  When are these additional faculty and staff projected to be hired in the Union's planning documents?  
     

17.  Resources.  Summarize existing resources (e.g., office, library, classroom, laboratory space and equipment, 


media, and computer) available to support the proposed new major, minor, or program. 

     

Explain the extent to which existing resources meet SACS requirements.



     
Also, what additional resources will or may be needed to support the proposed new major, minor, or program?  Provide dollar estimates for all additional resources.  When are these additional resources projected to be funded in the Union's planning documents?  

     

18.
Department Discussions. Has the proposed new major, minor, or program been openly and thoroughly discussed by all full-time faculty in the department/school which is proposing the new major, minor, or program?

Yes;      explain the format and nature of the discussion      
No;       please explain:             
Does the majority of the department support this proposal?                  
19.
Other Departments.  Has the proposed new major, minor, or program been openly and thoroughly discussed with faculty/chairs/deans in other departments/schools which will be affected by this change?


      Yes;  explain the format and nature of the discussion:      

Please note any concerns expressed by the other department(s)       

      No; please explain:    
List all departments/schools where the new major, minor, or program has been discussed. 
     

20.
Other Curricular Implications.  Do the proposed major, minor, or program have implications for other aspects of Union's curriculum, e.g. General Core Requirements, Specific Core Requirements?  If yes please explain and justify changes.  


     

21.
Date program will be implemented:      
22.
Contact Person.  What person should be contacted for further information about this major, minor, or program?


     


23.
New Course Information.  Repeat this section (cut and paste) for each new course.



   Description of Course.  Please provide the following information.  


1.
Proposed Catalogue Designation and Description:

a.
Full course title:      

b.
Prefix:      
c.
Cross-listed prefixes (if any)      


d.
Level (e.g. 100)      
e.
Class hrs. per week      

f.
Lab/Studio hrs. per week      
g.
Semester credit hrs.      

h.
Prerequisites      
i.
Corequisites       

j.
Catalogue Course Description:



     



2.
Course to be offered:
a.
Frequency

b.
Semester/Term

Each Year
     

Fall 
     

Alternate Years
     

Spring 
                                     
 Other
     

Full Semester or Accel.
     




Winter
     




Summer
     



3. Indicate the required or elective status of the proposed course:


a.
      Course will be a required course.


b. 
      Course will be an elective course.


c. 
      Course will be a required course in the following major, minor, or program


d. 
      Course will be an elective course in the following major, minor, or program 
4. Pass/Fail        or Graded          


5. Can this course be audited?  Yes           No                                                                   

6. Syllabus and Topics.  Attach a proposed syllabus for this proposed course.  Include a complete list of  topics to be covered.


7. On-line support.  Has the course completion plan been posted on Blackboard? Yes        No      
