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RESEARCH/STUDY LEAVE 
Statement of Purpose:  The Research/Study Leave is the highest professional development opportunity available to faculty at Union University.  The leave provides a semester- or academic year-long leave for faculty undertaking significant new research, performance, development of original works, development of pedagogical skills, or other comparable development.
Goals of the Research/Study Leave:  
· To encourage scholarship of the highest quality among the faculty at Union University.

· To create and sustain an institutional culture of faculty scholarship at Union University.

· To enable faculty members to pursue activities over an extended period of time without the interruption of normal faculty duties (e.g., teaching, committee service, department duties, etc.) by providing the faculty member with full salary support for a semester-long leave or with one-half salary support for a full academic year-long leave.

· To support Union University faculty as they engage in the broader world of academia through the presentation and dissemination of scholarly work accomplished in conjunction with this leave.
Eligibility Requirements:  Full-time Union University faculty or professional librarians who hold the terminal degree in their discipline are eligible.  Applicants must have completed six years of service to the university.  A one year commitment to the university following the leave is required.  A faculty member receiving a leave is not eligible for a Pew Summer Research Grant, Study Grant, or International Program Development Grant during the leave period.  Applicants who have received a Research/Study Leave may apply again after seven years.
Completion and Dissemination Expectations: Research/Study Leave recipients must, within 12 months of completing their leave and returning to Union University, make public their research or scholarly activity in an appropriate venue.  Verification of this will begin with the department chair, who will forward the verification to the Dean of the appropriate school or college, and to the Provost.  One year of commitment to Union University following the leave is required. After five years, recipients will provide a brief summary of the longer term significance of research leave.
Internal Support for Research/Study Leave Recipients: Recipients will receive a semester’s leave at full pay or an academic year’s leave at half pay, in return for undertaking significant new research, performance, development of original works, development of pedagogical skills, or other comparable professional development effort.  Union will render grant recipients a release from all professional duties during the semester- or academic year-long leave as appropriate.

Criteria for Evaluation: (See Research/Study Leave Review Rubric)
Selection of Review Committee:

The Selection Committee is composed of eight Union University faculty: three from the College of Arts and Sciences, one from the College of Education and Human Studies, one from the McAfee School of Business Administration, and one from the School of Nursing, one from the School of Pharmacy, and one from the School of Christian Studies.  In addition to these members, the chair of the selection committee will be the chair of the Faculty Affairs Committee, who will not vote except in the case of a tie.  At the invitation of the selection committee, the Dean of the respective school or college and/or the department chair and/or an outsider referee may be invited to speak to an application, but these persons will not have a vote.  The Research/Study Leave Selection Committee:

· Must be tenured, terminally degreed faculty members;

· Must be a free-standing committee chosen specifically for this task;

· Must be confidential in all proceedings;

· Members cannot serve more than once within a five-year period;

· Members serve for two years with half the committee rotating off for consistency.

Approval Process:

The Chair of the Selection Committee will present to the Provost all application materials along with written recommendations related to each application, copied to the applicant.  The Provost will make recommendations to the President based on the recommendations of the Selection Committee and upon the Provost’s evaluation of the applications.  If the Provost does not recommend an applicant 
recommended by the Selection Committee, the Provost must write a letter to the applicant specifying the reason(s) for the decision.  A copy of this letter will also be sent to the chair of the Selection Committee.  The President will review recommendations made and will notify the applicant, the Provost, and the Chair of the Selection Committee of the decision.  Final recommendations will be made to the Board of Trustees for action.
Program Deadline:  See the Provost’s webpage http://www.uu.edu/academics/provost/ or the Center for Faculty Development webpage http://www.uu.edu/centers/faculty/ for grant deadlines.

*For assistance with questions regarding Research/Study Leaves faculty are encouraged to contact the Center for Faculty Development.
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Application for Research/Study Leave 
Faculty Member:____________________________________________________________________



Department Chair: ___________________________________________________________________


Dean:  _____________________________________________________________________________
Faculty members interested in applying for a Research/Study leave must submit a comprehensive proposal containing all of the following information:

1. A description of the research/scholarly project and its major goals.  In the description, comment on how this project relates to the mission of Union University, your recent faculty development plan, and your current research/scholarly activity.  Also include your plans for implementation, the geographical location(s) of your work, and why you are the researcher/scholar to attempt this project.


2. A brief examination of the scholarly nature of the project, indicating how the proposed project will contribute to the body of knowledge in your discipline.


3. A time frame for the completion and dissemination of the project. Include both a primary and secondary option and a method to verify your dissemination to administration.


4. A statement requesting either a semester-long leave with full salary or an academic year-long leave with one-half salary.  Also, comment on how you plan to fund other expenses that are associated with the project.


5. A current curriculum vitae.
*Submit grant application to the Provost’s Office. 
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Research/Study Leave Submission Checklist

□
I have visited the Center for Faculty Development or Provost website and read the criteria for this proposal.

□
I have visited the library and reviewed successful proposals.

□
I have reviewed my proposal and am confident it meets the criteria for this proposal.

□
I have asked a colleague outside of my department to read my proposal to ensure it communicates clearly to colleagues from other disciplines.

□
I have followed all the proposal guidelines.

□
I have clearly communicated by use of bold type, underlining, subheadings or bullets how my proposal meets each of the criteria.

□
I realize that if my proposal is approved I need to complete the work by the completion deadline.


□
I have reviewed the Proposal Rubric.
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Research/Study Leave 
 Review Rubric
Please rate each item below on a scale of 1-5 with 1 representing needs work, 3 representing adequate and 5 representing excellent. Circle the appropriate rating.
This proposal fits with the mission of Union University.



1   2   3   4   5
This proposal meets the criteria for the proposed project.  


1   2   3   4   5
This research shows potential for significant results.



1   2   3   4   5
This proposal clearly states the goals and the process for 
meeting those goals.







1   2   3   4   5
This proposal demonstrates innovativeness.




1   2   3   4   5
This proposal meets fiscal considerations.




1   2   3   4   5

This proposal includes options for completing the proposed project.

1   2   3   4   5
□ 
This proposal was funded.
□ 
This proposal was not funded for the reasons marked above.
□
This proposal was a fundable grant; however this was a competitive year and it was not chosen.  

□ 
The committee encourages you to re-submit next year after strengthening the 
areas items marked above.

Comments: ______________________________________________________________

________________________________________________________________________

Committee Members’ Signatures.

____________________________________

_______________________________
____________________________________

_______________________________
____________________________________

_______________________________
Date: _______________________________

